UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poclap - Twdo - Hanh phic
SO GIAO DUC VA PAO TAO -
CONG POAN NGANH GIAO DUC

sé%OS/EBT-CBGD Tp. H6 Chi Minh, ng&y?% théng 8 ndm 2019

Vé huéng din t chirc va ndi dung
Héi nghi ngudi lao dong
nam hoc 2019 - 2020.

Kinh gtri: - Truéng Phong Gido duc va Dao tao cac quin/ huyén ;
- Nguoi st dung lao dong, Chu dau tu, Thu trrong, Hoi ddng Quan tri va
Chu tich CDCS céng ty, cac Truong THPT, TH-THCS-THPT ngoai cong lap;
. - Chii tich CDCS céc Truomg Trung cép, Cao ding ngoai cong lap.

Cin ct Nghi dinh s 05/2015/ND-CP ngay 12/01/2015 ciia Chinh Phu quy dinh chi tiét
va huéng dan thi hanh mét s6 ndi dung ctia BO Luat lao dong;

Can ctr Nghi dinh s 149/2018/ND- CP ngay 07/11/2018 ciia Chinh pht Quy dinh chi tiét
khoan 3 diéu 63 cta Bo ludt Lao dong vé thire hién Quy ché dan chii & co sé tai noi lam viée
va Hudng dan s 32/2007/TTLT - BLDTBXH - TLDLDVN ngay 31/ 12/2007 cua Bg Lao
déng Thuong binh - X4 hoi va Téng Lién doan Lao dong Viét Nam vé huéng dén tb chirc
hoat déng cua Hoi nghi ngudi lao dong;

Can cir Quyét dinh 04/2000/QD-BGDDT ngay 01/03/2000 cia B Trudéng B Gido duc
va Dao tao vé viéc ban hanh Quy ché thuc hién dén chi trong hoat dong ciia nha tromg;

Cén cir Thong tu 36/2017/BGDDT cia B6 Gido duc va Dao tao ngay 28/12/2017 vé ban
hanh Quy ché thuc hién cong khai d6i véi co s& gido duc va dao tao thudc hé théng gido duc
qubc dén;

Cén cir Thong tur 13/2011/TT-BGDDT ngay 28/3/2011 ctia Bd Gido duc va Pao tao vé
Quy ché t6 chitc ‘hoat dong cua truong tidu hoc, truomg THCS, trudng THPT va triudng phd
thdng c6 nhidu c4p hoc loai hinh tu thuc;

Cin o Cong vin sb 198/CDN-CSPL ngay 29/8/2018 ciia Ban Thuong vu Cong doan
Gido duc Viét Nam vé viée thuc hién dan chu co-sé trong hoat ddng ciia co quan, don vi,
trudmg hoc ndm hoc 2018 - 2019;

Giam dbc S& Gido duc va Dao tao, Ban Thuong vu Cong doan nganh Gido duc Thanh
phé H Chi Minh théng nbit huéng din ndi dung tb chirc Hoi nghi ngudi lao dong nam hoc
2019 - 2020 tai céc don vi, trucmg ngodi cong 1ap, cong ty cd phan, céng ty trach nhiém hitu
han nhu sau:

- L. NHUNG QUY PINH CHUNG VE TO CHUC HQI NGHI NGUOI LAO PONG
1. Pham vi, dbi trgng thire hién
- Céc don vi, trudng ngoai cdng 1ap va Cong ty cb phan, Cong ty trdch nhiém hiru han.

- D&i tugng thye hién: Chi déu tu, Cha tich Hoi dong quén tri (ngui sir dung lao dong),
Ban Chéap hanh CDCS ho#c Ban Chap hanh cdng doan 1am thoi va ngudi lao dong cua
don vi.

- Luwu y: Truong hop ngudi st dung lao dong ving mit, phai lam gidy ty quyén cho Thu
truéng don vi hodc thanh vién cé trdch nhiém khéc; ndi dung uy quyén phai ghi ré ho
tén, chirc vu cia ngudi dugc Uy quyén va cac ndi dung duge phép thay mat ngudi su
dung lao dong quyét dinh, ky két cac van ban c6 tinh phép Iy trong hoi nghi.




2. Muc dich t6 chirc hi nghi nguéi lao dong

- T chue hoi nghi nguoi lao dong trong cac don vi néu trén nham phat huy quyén dan chu
truc tlep ctia ngudi lao dong, tao diéu kién va to chirc ddi thoai theo quy dinh tai Nghi
dinh s6 149/2018/ND-CP ngay 07/11/2018 cua Chinh phu dé nguoi lao dong dugc biét,
dugc tham gia y kién va giam sat nhitng van dé c6 lién quan dén quyén, loi ich hop phap
chinh dang; nghia vu va trach nhi€ém cua nguoi lao dong.

- Thong qua viéc thuc hién dan chu tryc tiép tai hoi nghi nguoi lao dong, xay dung quan
hé lao dong hai hoa, on dinh, gop phan ngin ngua va han ché tranh chap lao dong, thuc
hién dan chu trong khuén kho phap luat, gbp phan xay dung don vi vitng manh, phat
trién bén viing.

- Ky két thoa udc lao dong tap thé giita ngudi sir dung lao dong va Ban Chap hanh CDCS
hoac Ban Chap hanh cong doan 1am thoi hogc Ban Thuwong vu CDGDTP doi véi nhitng
don vi chwa thanh lgp té chirc cong doan (dai dién cho nguoi lao dong cua don vi) the
hién sy thong nhat bang van ban theo quy dinh.

3. Nguyén tic to chirc

- Ho1 nghi nguoi lao dong trong cac don vi ngoai cong 1ap va cong ty 0 phan, cong ty
trach nhiém htru han phai dugc t6 chirc hang nam. Truong hop can thiét, nguoi sir dung
lao dong hodc Ban Chip hanh CDCS d¢ xuit to chic hoi nghi nguoi lao dong bat
thuong.

- Hoi nghi nguoi lao dong duge thira nhan 1a hop 1€ khi ¢6 sy tham du ciia trén 2/3 tong s6
giao vién, nhan vién va nguoi lao dong hodc 2/3 tong s6 dai biéu dugc ngudi sir dung lao
dong va Ban Chap hanh CDCS quyét dinh triéu tap (néu la Hoi nghi dai biéu).

- Nghi quyét cia hoi nghi nguoi lao dong chi co gia tri khi ¢6 trén 50% tong s6 dai biéu
chinh thirc dy hdi nghi biéu quyét tan thanh.

- Théa udc lao dong tap thé chi c6 gi:c'l tri Vé} thuc hién ky két khi co trén 50% téng s6 dai
biéu chinh thirc tham du hdi nghi bi€u quyét tan thanh.

II. TRINH TU VA NOI DUNG HOQI NGHI NGUOI LAO PONG

Xay dung ké hoach t6 chirc Hoi nghi nguoi lao dong tur cap Phong, Ban, T0, Phan xudng
(sau day goi 1a hi nghi cap to) dén Hoi nghi nguoi lao dong toan don vi, cong ty.

1. Hoi nghi nguoi lao dong cap to

1.1. Trudéng phong ban, quan 1y phan xudng, td trudng cac t6 bao cao két qua thuc hién cac
chi tiéu k& hoach ctia nam trudc va cac chi ti€éu nhi€ém vu nam hoc maéi hoac cac chi tiéu
nhiém vu san xuat kinh doanh dugc giao trong nam ké hoach cua don vi.

1.2. Chu tich cong doan bo phan hoac t6 truong cong doan: bao cio két qua viéc thyc hién
céc ché do chinh sach dbi v6i nguoi lao dong trong pham vi phong ban, t6, phan xudng
va cac kién nghi cua nguoi lao dong; trinh bay dy thao sira ddi bd sung thoa udc lao
dong tap thé hodc du thdo mdi, du thao stra d6i bd sung ndi quy, quy ché dan chu cua
don vi.

1.3. Ngudi lao dong: CB, GV, NV hodc cong nhan san xuat thao luan cac giai phap dé hoan
thanh va hoanthanh vuot mirc cac chi tiéu nhiém vu nim hoc, cac chi tiéu san xuit kinh
doanh, dé xuit nhiing sang kién, kién nghi cai thién diéu kién lam viéc tai phong ban,
t6, phan xuong; néu nhimg kién nghi véi Hoi dong quan tri, nguoi st dung lao dong va
Ban Chép hanh CDCS; thao luan ndi dung dy thdo mai hoac du thao stra ddi bd sung
cac noi quy, Quy ché dan chu cua don vi.

Tham gia bau dai biéu du hdi nghi nguoi lao dong don vi, cong ty (néu co).



2. Hoi nghi ngwoi lao dong toan don vi, cong ty

Gom cac ndi dung sau:
2.1. Phén nghi thirc
a. Bau Poan chi tich va thu ky hoi nghi

Poan chu tich gém: Nguoi st dung lao dong, thu truong don vi, Chua tich CBCS, cac
thanh vién khac (do hoi nghi quyét dinh bang hinh thirc biéu quyét), Poan chi tich c6
tr 3 dén 5 nguoi, Doan chu tich c6 trach nhi¢m chu tri hoi nghi.

Poan Chu tich dy kién va dé cir thu ky, 1iy biéu quyét cia hoi nghi, thu ky c6 trach
nhiém ghi bién bén, trinh bay dy thao théa udc lao dong tap thé va du thao nghi quyét
cua hoi nghi.

b. Béo cdo tinh hinh dai biéu dy hoi nghi.
2.2. Phin ndi dung chinh ciia hgi nghi

a

. Nguoi stir dung lao dong, thu truéng don vi, bdo cdo cac ndi dung sau:

Bao cao tong két tinh hinh thyc hién nhiém vu nim (nim ‘hoc) cii, phuong huong,
nhiém vy nam (nam hoc) moi, ké ‘hoach, bién phap phat trién, phuong an sap xép t6
chie b may quan ly diéu hanh, sap xép lao dong, d6i moi trang thiét bi, phuwong tién
giang day (thiét bi cong nghé trong san xudt) trong thoi gian téi.

Bio céo danh gia vé cong tac Bao ho lao dong: cac bién phap nham dam bao An toan -
Vé sinh lao dong - Phong chdng chdy nd, bao vé moi truong, cai thién diéu kién lam
viéc, nang cao doi séng vat chét tinh than va dao tao, bdi dudng tay nghé cho GV, NV,
nguoi lao dong.

Bdo cdo tinh hinh, xay dyng va thyc hién quy ché dan chu co s, nodi qui, qui ché cua
don vi, nhimg ndi dung cén sura dd1, bd sung cho phu hop v6i yéu cau nhiém vu méi va
cac chi dao cua cip trén, cac van ban phap luat cia Nha nudc.

Bao cdo cong khai muc dich 1ap quy khen thudng, quy phtic lgi theo quyét dinh cua Hoi
dong thanh vién, Pai hoi ¢6 dong & Cong ty, viée dong 2% kinh phi cong doan vé
Cong doan cép trén (ké ca nhirng don vi chwa thanh Iap t6 chirc cong doan) theo
quy dinh cia Ludt Cong doan va Hudng dan sé 486/HD-GDPT-CDN ngay 26/02/2014
ciia S¢ Gido duc va Pao tao, trich ndp Bao hiém x3 hoi, Bao hiém y té, Bao hiém that
nghiép, cong khai tai chinh vé cac nodi dung lién quan dén nguoi lao dong.

Tra 101 cac cau hoi cua dai biéu c6 lién quan dén cong tac quan ly, diéu hanh; tiép thu
va giai quyét cac kién nghi thuoc tham quyén Hoi dong quan tri, kién nghi HPQT giai

quyet

. Ban Chap hanh cong doan co s¢ bao cdo cac ndi dung sau:

Bdo cao két, qua to chtrc hoi nghi ngudi lao dong cap phong, ban, t6, phan xudng san
xuat, cac kién nghi cua nguoi lao dong da tap hop tir hdi nghi cap dudi.
Bio céo tong hop viéc tham gia xay dung quy ché dan chu co s0; xdy dung, sta d6i cac
ndi quy, quy ché c6 lién quan tryc tiép dén nghia vu va quyén loi ctia ngudi lao dong.
(quy ché dbi thoai, quy ché cong khai), quy ché phéi hop.
Bao cdo tinh hinh sir dung quy phuc loi, quy khen thuong (néu ¢0), tinh hinh thyc hién
thoa udc lao dong tap thé trong nam qua, nhitng ndi dung da thuc hién, chua thuc hién,
nguyén nhan.
Trinh bay ndi dung du thao t}léa udc lao dong tap thé mai, hodc du thao sira d6i, bd
sung thoa udc lao dong tap the.
Bao cdo cac kién nghi cua tap thé ngudi lao dong ctia don vi véi HPQT, nguoi st dung
lao dong, thu truong don vi.

3



- Tiép thu cac y kién cua dai biéu vé nhiing van dé thudc vai tro trach nhiém cua cong
doan.

¢. Céc dai biéu théo ludn tai Hoi nghj ldy ¥ kién bicu quyét thong nhat vé: Quy ché dan
chu co 56, Thoa udce lao dong tap thé, Quy ché phoi hop gitra Ban Chap hanh CDCS va
HDQT (nguoi st dung lao dong), Quy ché cong khai, Quy ché doi thoai tai noi lam
viéc.

d. Ky két Thoa udc lao dong tap thé moi hodc ky sira doi, bd sung Thoa udc lao dong tap
thé (khi da hoan thanh thuong lugng theo luét dinh).

d. Khen thuong, phat dong thi dua, ky két cac giao udc thi dua phan d4u hoan thanh cac
chi ti€éu nhi€ém vu nam hoc (k€ hoach san xuat, kinh doanh trong nam).

e. Bicu quyét thong qua nghi quyét hoi nghi nguoi lao dong.

3. Noi dung hdi nghi ngudi lao dong bat thwong
Noi dung ctia hoi nghi nguoi lao dong bat thudng tap trung ban va quyét dinh cac van dé
la nguyén nhén phai tri€u tap hoi nghi.
I11. VE TO CHUC HQI NGHI NGUOI LAO PONG
1. Thoi diém to chire

- DOi v6i truong hoc: Hoi nghi nguoi lao dong t6 chirc vao dau nam hoc méi (tir 01/9 va
két thuc truwée 15/11), bao cdo két qua thuc hién cham nhat la mét tuan sau khi két
thiic hoi nghi.

- Déi véi cong ty, co quan: Hoi nghi ngudi lao dong to chiic vao dé}l nam dwong lich (twr
thang 01 va két thuc cham nhat vao cuoi thang 02), bao cdo két qua thyc hién chim
nhat 1a mt tuan sau khi két thuc hoi nghi.

2. Hinh thire t6 chire

- H&i nghi toan thé: t6 chuc tai cac don vi c6 dudi 100 lao dong.

- Hoi nghi dai bicu: t6 chic tai cac don vi ¢6 tir 100 lao dong tro 1én. Hoi nghi nguoi lao
dong gép phong, ban, to, phg?ln xudng to ch}'rc bau Dgi bi€u cuia minh d§ di du hoi nghi
dai’ biéu cua toan don vi. SO lugng DPai biéu dugc bau th,eo su phan b6 da dugc thong
nhat gifra nguoi st dung lao dong (Thu trudng) va Ban Chap hanh CDCS.

- Hoi nghj bat thuong: Khi ¢6 nhimg bién dong 16n, anh huong t6i tinh hinh tuyén sinh,
san xuat, kinh doanh cua don vi, tac dong truc tiép td1 quyeén loi, nghia vu gﬁa nguoi lao
dong trong don vi thi nguoi st dung lao dong, Thu truong hodc Ban Chap hanh cong
doan don vi c6 thé dé xuat viéc to chirc hdi nghi ngudi lao dong bat thuong.

3. Thanh phan tham dv Hgi nghi
3.1. Hoi nghi cap phong, ban, t6, phan xudng san xuat
Thanh phﬁn du Hoi nghi 1a nguoi lao dong trong cac phong, ban, td, phéan xudng.

3.2. Hoi nghj toan thé

- Gdm toan thé nguoi lao dong dang 1am viéc theo hop ddng xac dinh thoi han va khong
xac dinh thoi han tai don vi.

- Pbi vai don vi, cong ty do dac thu hoat dong san xuét kinh doanh, nguoi lap dong
khong thé roi vi tri cong tac thi ngudi st dung lao dong (Thu trudng) va Ban Chéap hanh
CBCS thoa thuan thanh phan dai biéu dy Ho1 nghi.

3.3. Hoi nghi dai biéu

- Thanh phan tham dy Hoi nghi dai biéu gdm dai biéu dwong nhién va dai bicu dugc bau
ttr cac phong, ban, t6, phan hi¢u (d6i vdi co s& c6 nhiéu dia diém hoat dong gido duc
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3.4.

cach xa nhau), phan xudng san xuét theo co cau va s lugng do ngudi st dung lao dong
(Thu truéng) va Ban Chap hanh CDCS thdng nhit quyét dinh trén co s& sd lao dong
thuc té tai don vi.

Pai biéu duong nhién gém: Nguoi st dung lao dong, Chu dau tu, Chu tich Hoi déng
quan tri, thanh vién HDQT, Ho1 déng thanh vién; Thu trudng, Pho Thu trudng, ké toan
truong, Chu tich, Pho Chu tich CBCS, Uy vién Ban Thuong vu CDCS (Uy vién Ban
Chap hanh noi khong c6 Ban Thuong vu); Bi thu DPang ty hoic Bi thu Chi bo (noi
khong c6 Pang uiy); Bi thu Poan Thanh nién Cong san Ho Chi Minh (néu c6); Trudng
ban kiém soat; Truong ban nit cong.

Pai biéu dugc bau: Pai biéu duoc hodi nghi nguoi lao dong cap T6, phong, khoa bau
phai c6 sO phleu bau dat trén 50% (qua ban) lay theo thir ty tir nguoi c6 so phleu cao
nhat tro xudng cho du sO dai bleu dugc phan bo; truong hop bau 1an thtr nhat chua du
sO dai biéu dugc phan bo, thi tlep tuc bau cho dén khi du s6 dai biéu; trong truong hop
co nhleu dai biéu c6 cung sd phleu bau vuot qua s6 dai biéu dugc phan bd thi t6 chirc
bau tiép nhiing ngudi c6 cung s6 phiéu nay dé 13y tir ngudi c6 sb6 phiéu bau cao nhat
dén du s6 dai biéu dugc phan bo.

Hoi nghi bét thuong

Thanh phan du hoi nghi 13 dai biéu da tham du hoi nghi nguoi lao dong thudng nién
trudce do.

4. Trach nhiém cta cic bén tham gia h¢i nghi nguoi lao dong

4.1.

Trach nhiém cua ngwoi sw dung lao dong, Thu truong don vi

a. Trude khi t6 chtrc Hoi nghi

b.

Chu tri xay dung ké hoach td chirc hoi nghi nguoi lao dong tai don vi.

Théng nhat v6i Ban Chap hanh CDCS v& hinh thirc t chirc Hi nghi, s6 dai biéu phan

bd cho phong, khoa, t6, ra quyét dinh tri¢u tap Hoi nghi.

Chuan bj cac bao céo vé tinh hinh thuc hién nhiém vu, ké hoach nim hoc truéc,

ph}rorng hudng nhiém vu nam hoc moi va cac bao céo khéc co6 lién quan (&6 muc II,

diém 2, khoan 2.2, tict a).

Chii tri phoi hop v6i Ban Chp hanh CDCS chuan bi du thao méi hode du thao ndi

dung stra 61 bo sung Quy ché dan ch}"l co s0, thoa udc lao dong tap the, du theflo cac

ndi quy, Qu}f ché cong khai, Quy ché doi thoai tai noi lam viéc, Quy ché ppéi hop

gitta Ban Chap hanh CDCS va nguoi su dung lao dong va cac van ban khac dé dua ra

lay y kién tai hoi nghi nguoi lao dong cap, phong, khoa, to.

Chuan bi cac diéu kién vat chat, k¥ thuat dé t6 chirc hoi nghi nguoi lao dong.

Sau khi t6 chtrc Hoi nghi

Nguoi su dung lao QOng, Thu truéng don vi chi}l trach nhiém chi dao cac phong, khoa,

to, 1ap ke hoach, trién khai thuc hién nghi quyét hoi nghi nguoi lao dong, nghién ciu

stra do1 bo sung cac qui dinh ctia don vi phu hop v61 nhitng ndi dung da thong qua tai

hoi nghi nguoi lao dong.

Ding ky théa woc lao dpng tip thé theo quy dinh cta phap luat (tai co quan quan Iy

lao dong dia phuong noi don vi dang ky hoat dong). Gui ban sao “Thong bao xac

nhan dang ky thoa udc lao dong tap thé cua co quan quan ly lao dong dia phuong” vé

Cong doan nganh Gido dyc Thanh pho kém theo ho so hdi nghi nguoi lao dong.

Trién khai thuc hién Thoa udce lao dong tap thé da ky két gitra nguoi sir dung lao dong

va dai dién Ban Chap hanh CDCS.

Dinh ky 06 thang, cung v6i Ban Chép hanh CBCS danh 7gié’tinh hinh thyc hién nghi

quyét hoi nghi nguoi lao dong, thoa ude lao dong tap the, két qua cac phong trao thi
5



4.2

a.

b.

dua va thong bao cho ngudi lao dong don vi duoc biét; phdi hop té chive déi thogi tai
don vi theo quy dinh tai Khodn 1, Diéu 63, Chwong V ciua Bg ludt Lao dong 2012
va Nghi dinh 149/2018/ND-CP ngay 07/11/2018 cua Chinh phii.

.Trdch nhi¢gm ciia Ban Chép hanh CPCS

Trudce khi to chirc Hoi nghi
Phéi hop véi nguoi sir dung lao dong, Thu truong don vi xay dung ké hoach to chirc
hoi nghi nguoi lao dong cua don vi.
Chuén bj cic bao cdo vé tinh hinh thuc hién théa wéc lao dong tap thé, su dung céc
quy khen thudng, cong doan, cac quy do nguoi lao dong dong gop.
Giam sat tinh hinh thlgc hién hoi nghi nguoi lao dong tai cac phong, ban, td, phan
xudng. Tap hop céc kién nghi cia nguoi lao dong.
Tién hanh thuong lggng cac ndi dung du thao mdi hoac du thao stra doi, bd sung thoa
udc lao dong tap thé (theo quy trinh, quy dinh cta phép luat).
Tham gia xay dung du :chéo méi hodc du théo sira doi bd sung cac ndi quy, quy ché
cua don vi trén co sO két qua cua qua trinh thuong luong. Sau d6 thong bao cho cac
to, phong, khoa dé lay y kién thong nhat.

Sau khi to chirc hoi nghi nguoi lao dong
Bio cao két qua to chirc hoat dong cua hoi nghi nguoi lao dong don vi cho Cong doan
nganh Gido dyc Thanh pho (cham nhat 07 ngay sau khi t6 chirc Hoi nghi).

HO so ndp 02 bo gém: Bién })én Hoi nghi, Nghi quyét Hoi nghi, Quy ‘ché' dan chu
co s0, Thoa udc lao dong tap thé, Quy ché phoi hop.... (ban chinh, co day du chir ky
va dong ddu).

Gidm sdt viéc thue hién dang ky théa woc lao dong tip thé theo quy dinh ciia phap
ludt va vi¢c ngp ban sao “Thong bao xac nhén dang ky thoa udc lao dong tap the cua
co quan quan ly lao dong dia phuong” vé Cong doan nganh Gido duc Thanh pho.

Phoi hop nguoi str dung lao dong (Thu truéng) chi dao, kiém tra thyc hién Nghi quyét
hdi nghi nguoi lao dong va Thoa ude lao dong tap thé.

Tham gia v6i nguoi sir dung lao dong (Thu truong) trong viée thuc hién sua d6i, bo
sung cac quy dinh cua don vi cho phu hop véi thoa ude lao dong tap thé, ndi quy, quy
ché don vi ma hdi nghi ngudi lao dong da thong qua.

Gidm sat viéc thuc hién nghi quyét hdi nghi nguoi lao d(f)ng,’ phéi hop voi cac doan thé
trong don vi, dong vién ngudi lao dong thuc hie::n nghi quyét hdi nghi nguoi lao dong,
Théa udc lao dong tap thé, cac ndi quy, Quy che.

Dinh ky 6 thang cung v6i nguoi st dung lao dong (Thu truong) don vi danh gia tinh
hinh thue hién nghi quyét hoi nghi nguoi lao dong, Thoa udc lao dong tap the, két qua
cac phong trao thi dua va thong bao cho nguoi lao dong biét. Phoi hop t6 chirc doi
thoai tai don vi theo ndi dung quy dinh tai Khoan I, Piéu 63, Chuong V cua B¢ ludt
Lao dong 2012 va Nghi dinh 149/2018/ND-CP ngay 07/11/2018 cua Chinh phu.

4.3.Trdch nhiém dai biéu dw Hpi nghi

a.

Thao luan va tham gia truc tiép y kién nhitng van dé do nguoi sir dung lao dong trinh
bay, nhiing giai phéap thuc hién ké hoach, chi tiéu, nhiém vu vé An toan lao dong - Vé
sinh lao dong - Phong chdng chy nd; An toan - vé sinh thuc phdm, bao vé moi trudng,
phéi hop t6 chirc kham ste khoe, kham phu khoa dinh ky, cai thién diéu kién 1am viéc,
cai thién quan hé lao dong, sép xép bd tri lao dong hop ly, cai thién doi séng vat chat,
tinh than cho nguoi lao dong.



b. Thao luan noi dung du thao moi, hoéc’ noi ’dung du thao s’fIard(K)i bd sung Quy ché dan
chu co s6, Quy ché cong khai, Quy ché phoi hop, Quy ché doi thoai, néi quy lao dong,
thoa udce lao dong tap thé dé dai dién Ban Chap hanh CBCS va nguoi sir dung lao dong
cua don vi ky (ddm bao theo cac quy dinh cua phap luat hién hanh).

¢. Thao luan va biéu quyét nhimng ndi dung kién nghi véi Hoi ddng Quan tri, biéu quyét
thong qua nghi quyét hdi nghi nguoi lao dong.

d. Truyén dat két qua hoi nghi ngudi lao dong cho nhiing nguoi lao dong khong di du
(Ho1 nghi dai bicu).

5. Kinh phi to chirc

Nguoi st (%ung lao dong (Thu trudng) dam bao kinh phi dé to chire hoi nghi nguoi lao
dong tai cac To, phong, khoa va don vi.
6. Chwong trinh hdi nghi nguoi lao ddng gém cac nodi dung chinh sau

CHUONG TRINH HQI NGHI (PAI BIEU) NGUOI LAO PONG
NAM HOQC 20.... - 20....

I. PHAN NGHI THU'C (do Ban T6 chirc Hoi nghi diéu hanh)
1. Tuyén b 1y do - Giéi thiéu dai biéu.
2. Gi6i thiéu thanh phan Poan chu tich, thu ky - Biéu quyét ciia Hoi nghi.
3. Moi Boan chu tich va thu ky 1én 1am nhiém vu.
II. PHAN NOI DUNG (do Poan chu tich diéu khién)
1. Thong qua chuong trinh héi nghi.
2. Bao cao tinh hinh thuc hién chi ti€u nhiém vu nam hoc trudc va chi tiéu nhiém vu nam
hoc méi
3. Bao céo tinh hinh thuc hién chinh sach phap luat cho NLD nam hoc 20...-20...
4. Bao cao két qua to chuc hoi nghi NLD cip T6 nam hoc 20...-20... - Giai dap cac thic
mac kién nghi
5. Hoi nghi tiép tuc thao luan
6. Thong qua Quy ché dan chu - Biéu quyét ciia Hoi nghi
7. Thong qua Quy ché cong khai - Biéu quyét ciia Hoi nghi
8. Thong qua Quy ché ddi thoai dinh ky - Biéu quyét cua Hoi nghi
9. Quyét dinh thanh 1ap Hoi dong hoa giai (néu co)
10. Thong qua Quy ché phdi hop cong tac gitra Chinh quyén va CDCS
11. Thong qua ndi dung Thoa ude lao dong tap thé - Biéu quyét cia Hoi nghi
12. Ky két Thoa wdc lao dong tap thé
13. Phat biéu chi dao cua cap trén tham du

III. PHAN BE MAC
1. Thong qua nghi quyét hoi nghi
1.1. Thu ky thong qua du thao nghi quyét Hoi nghi ngudi lao dong
1.2. Chu toa lay y kién biéu quyét ciia toan thé hoi nghi
1.3. Ky két nghi quyét Hoi nghi (néu duoc biéu quyét tan thanh & budc 1.2 trén 50%)
2. Bé mac.




7. V& cong tac chuin bi to chirc hdi nghi
7.1. Trinh hé so trwéc khi té chic hdi nghi chinh thire

- Trong qué trinh chuan bi, trién khai hoi nghi, ban t6 chirc hoi nghi phai thudong xuyén
bao céo xin ¥ kién chi dao cua Cap uy co s¢ (neu c6), dong thoi can tranh thi ¥ kién
phéi hop chi dao ciia cong doan cép trén tryc tiép.

- HO so chuén bi trinh hoi nghi chinh thirc phai dugc gui vé Cong doan nganh Gido duc
Thanh ph6 (Phong 4.2, Tang 4, co quan S& Gido duc va Dao tao) trwdc khi té chirc hi
nghi it nhdt 07 ngay lam viéc dé iy y kién, bo sung, diéu chinh noi dung, chuong
trinh, kich ban...

- Thw moi dy hoi nghi chinh thuce gtri vé Vian phong S¢ Gido duc & Pao tao va Ban
Thudng vu Coéng doan nganh Gido duc Thanh phd (giri it nhdét trwée 07 ngay lam viéc
dé c6 ké hoach sap xép cir can b tham du).

7.2. Cong tac chuin bi khac cho hdi nghi chinh thirc

- Chuan bi dé cuong kich ban hoi nghi chinh thirc, chu y phan gidi thiéu va biéu quyét
Doan chu tich, thu ky, du thao nghi quyét, phat dong thi dua, phan khen thuong, du tru
kinh phi, cong tac phuc vu... trude khi t6 chire hoi nghi.

- Chuan bi sip xép, trang tri toan bo Hoi truong; phan phong nén bd tri nhu sau:

CcoO O
DPANG TO QUOC SO GIAO DUC VA PAO TAO THANH PHO HO CHI MINH
TUONG HQI NGHI NGUOI LAO PONG
BAC
HO TRUONG . ...,

8. Cong viéc can thwe hién sau hdi nghi chinh thirc

- Doan chu tich va thu ky hdi nghi c6 trach nhiém hoan chinh céc van kién theo nghi
quyét hoi nghi; Nguoi sir dung lao dong (Thu truong) don vi ky ban hanh chinh thirc;
Ban Chap hanh cong doan don vi thong bao két qua hoi nghi, trién khai nghi quyét hoi
nghi dén toan thé nguoi lao dong ciia don vi.

- Nguodi st dung lao dong (Thu trudng) phéi hop véi Ban Chap hanh cong doan don vi
thuc hién bao céo két qua ho1 nghi ngan gon kém theo cac tai liéu hdi nghi c6 dong dau,
ky tén day di, ndp 02 by vé Cong doan nganh Gido duc Thanh phd chdm nhit la 01
tudn sau khi két thic hoi nghi.

- Tat ca ho so (ban gdc) cua Hoi nghi nguoi lao dong don vi gdm bién ban hoi nghi cip
t6, hoi nghi don vi, nghi quyét, thoa udc (sau khi dugc diéu chinh b6 sung, hoan thién
va co quan quan 1y lao dong dia phuwong c6 thim quyén xac nhan)... phai duoc tap hop
va luu trir ddy du tai don vi.



9. Riéng d6i véi cac don vi chwra thanh lap t6 chirc cong doan

Céan ¢ Khoan 3, Diéu 188, Chuong XIII cia B Luét lao dong 2012 va Diéu 17,
Chuong IT Luét Céng doan 2012, Ban Thudng vu Coéng doan nganh Gido duc Thanh phd s€
lam viée truc tiép véi nguoi sir dung lao dong (Thu trudng) cac don vi vé cac néi dung td
chire, phéi hop xdy dung ndi dung Thoa ude lao dong tap thé, thoi gian t6 chuc Hoi nghi
ngudi lao dong; t chire thiong Irgng, hoan thién Quy ché dan chu co s& va ndi dung Thoa
uéce lao dong tép thé theo luat dinh; dai dién ngudi lao dong ctia don vi ky két Thoa uéc lao
dong tap thé.

Trén day 1a mot sb ndi dung hirdéng dan viée té chire hoi nghi ngudi lao dong trong hoat
déng cia don vi trong nganh 4p dung ké tir nam hoc 2019 - 2020 tro di, @& nghi nguoi sir
dung lao dong (Thu trudng) cac don vi ph01 hop véi cong doan cung cap khén trirong té chire
thuc hién. Trong qua trinh thue hién néu cé phat sinh vuéng mdc, d& nghi lién hé v6i Ban
Thuong vu Cong doan nganh Gido duc Thanh phé dé duoc huéng din kip thod.

Noi nhin:

- Nhu noi kinh giri;
- Céc phong ban SGD&DT TP;
- Luu VP va CBGD TP.¢_




SO GIAO DUC VA BPAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc lap - Tu do - Hanh phuc
TENDON VI: .o

MAU

Tp. Ho Chi Minh, ngay ... thang ... nam 20....

(Pé tham khdo xdy dung Nghi quyét
phu hop voi thuce té cua don vi)

NGHI QUYET

HQI NGHI NGUOI LAO PONG
NAM HQC 20........ —=20........

Can ctr Nghi dinh s6 05/2015/ND-CP ngay 12/01/2015 cta Chinh Phu quy dinh chi tiét
va hudng dan thi hanh mot s6 ndi dung cua Bo Luat lao dong;

Can ct Nghi dinh s6 149/2018/ND-CP ngay 07/11/2018 ctia Chinh phii Quy dinh chi tiét
khoan 3 diéu 63 ctuia Bo luat Lao dong vé thuc hién Quy ché dan chu ¢ co sé tai noi lam vigc;

Can ctr Thong tu lién tich sd 32/2007/TTLT-BLDTBXH-TLDLD ngay 31 thang 12 ndm
2007 cua Bo Lao dong Thuong binh - Xa hoi va Tong Lién doan Lao dong Viét Nam huong
dan ve t6 chuc hoat dong ctia H)i nghi nguoi lao dong;

Can cu Quyé:t dinh 04/2000/QD-BGD&DT ngay 01/03/2000 cua Bo Truong Bo Giao
duc va Dao tao ve viéc ban hanh Quy ché thuc hién dan chu trong hoat dong cua nha truong;

Cén cu Cong Vén‘sé 198/CDN-CSPL ngay 29/8/2018 ctia Ban Thuong vu Cong doan
Gido duc Viét Nam ve viéc thyc hién dan chu co sé trong hoat dong cia co quan, don vi,
truong hoc nam hoc 2018 - 2019;

Can cir Cong van lién tich s6 ......... ngay...... /.../20... cua S6 Giao duc va Dao tao
va Cong doan nganh Gido duc Thanh phdé H6 Chi Minh vé Hudng dan t6 chic Ho1 nghi
nguoi lao dong nam hoc 2019 - 2020;

Can ctr cac bién :bén g6ép ¥ du thao Nhiém vy ndm hoc 20... — 20... da dugc Hoi nghi
nguoi lao dong cac T6 (Phong/Ban/Khoa) cua don vi thong qua ngay ... thang ... ndm 20...

Sau khi nghe cac bao céo, tham ludn gop ¥ bd sung cic giai phap thyc hién, toan the can
bd - nha gido va lao dong cua don vi ...........cooeeeeenn. nhat tri thong qua Nghi quyét Hoi
nghi v6i cac ndi dung chinh nhu sau :

I. VE NHIEM VU NAM HQC VA CAC CHI TIEU PHAN PAU

Phat huy nhiing két qua, thanh tich va cac kinh nghiém cua nam hoc 20.... - 20...., thyc
hién yéu cau doi méi gido duc pho thong va tiép tuc phat trién co so vat chat va nang cao
chét luong gido duc dao tao, timg bude thyc hién chuén hoéa, hién dai hoa va xa hoi héa, thuc
hién tot chu truong d6i méi ndi dung va phuong phap day hoc; day manh gido duc huéng
nghiép. Trong ndm hoc 20........- 20......... don vi thong nhat tap trung thyc hién cac nhiém vy va
céc chi tidu da duoc Hoi nghi biéu quyét thong qua nhu sau :

1. Vé Phwong huwong nhiém vu nam hoc
= Nhirng ndi dung da théng nhat: Gom cac Piéu: Piéu .., Piéu ., Diéu .., Diéu .., ...
(theo noi dung cac Piéu ghi trong du thao Phwong huong nhiém vu nam hoc da dwoc
bao cado truoc Hoi nghi)
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= Nhitng ndi dung can stra doi, b6 sung: (ghi cu thé cac Piéu can bo sung)

2. Vé Gidi phdp thue hién
= Nhitng ndi dung da théng nhét: Gom céac Diéu: Piéu ..., Piéu .., Diéu .., Diéu .,
(theo ngi dung cdc Diéu ghi trong dy thao Phuong huong nhiém vu nam hoc da dwoc
bao cdo trudc Hoi nghi)

= Nhiing ndi dung can stra doi, bod sung: (ghi cu thé cdac Diéu can bo sung)

3. Vé cdc chi tiéu phén diu
= Nhirng ndi dung da théng nhat: Gom céac Diéu: Piéu ..., Piéu ..., Diéu ..., Diéu ..,
(theo ngi dung cdc Diéu ghi trong dy thao Phuong hudng nhiém vu nam hoc da dwoc
bao cado truoc Hoi nghi)

= Nhitng ndi dung can stra doi, bo sung: (ghi cu thé cac Piéu can bo sung)

II. VE NOI DUNG QUY CHE DAN CHU
Hoi nghi d4 biéu quyét thong nhat:
1. Tiép tuc thuc hién Quy ché dan chu co s¢ da duoc ban hanh theo Quyét dinh sb: ...

ngay ... thang ... nam ...... cta nguoi str dung lao dong (Thu truong) don vi (hodc thue hién
theo Quy ché dan chu co s6 m&i xdy dwng nam ...). Quy ché nay gom: ...... Chuong va ...
Dicu.

2. Cac ndi dung méi va cac ndi dung sira ddi, bd sung gdm co:
(ghi cu thé cdc Piéu méi va cdc Diéu cé sita doi, bé sung)
- V& noi dung 3 cong khai (theo Thong tu 36/2017/TT-BGDPTcia Bo GD&PT ngay
28/12/2017)

- V& Quy ché ddi thoai (theo quy dinh cta Bo Luat Lao dong va Luat Cong doan 2012)
- Véndi dung thuong luong (theo Nghi dinh s 149/2018/ND-CP cta Chinh phu)

- V& Quy ché phéi hop

- V& Quy ché Thi dua, Khen thuéng

- V& Nbi quy lao dong

II1. VE NOI DUNG THOA UOC LAO PONG TAP THE
Hoi nghi di biéu quyét thong nhat:

1. Tiép tuc thuc hién Théa udc lao fi(f)ng tap thé d3 duoc ky két gitra nguoi su dung lao dong
(Thu truong) va dai dién Ban Chap hanh CDCS ngay .. thang ... nam ...... va dé dang ky voi

co quan quan ly lao dong dia phuong vao ngay ... thang .. ndm ......, cong doan cap trén vao
ngay .. thang .. ndm ... (hoac thuc hién Thoa udc lao dong tap thé mdi xdy dung nam
...). Ban Thoa udc nay gom ........ Dicu.
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2. Cac ngi dung méi va cac nfi dung sira doi, bo sung gom co:

(ghi cu thé cdac Diéu moi va cac Piéu co siwa doi, bo sung)

IV. VE CAC DANH HIEU THI PUA CHINH QUYEN, PANG, POAN THE

Hoi nghi di biéu quyét thong nhat:

= Pon vi dat danh hi¢u D e
= Chi b0 dat danh hi¢u e
= (Cong doan co s¢ dat danh hi¢u ettt
= Poan TNCS dat danh hiéu ettt

= 86 to dat danh higu “T0 tién tién” . t6
» S t6 dat danh hiéu “T6 xudt sic” .. to
- Ti 1€ ca nhan dat danh hi¢u “Lao dong tién tién” R %
- 86 ca nhan dat danh hi¢u Chién s thi dua
+ Cap Nganh (cap co s0) D nguoi
+ Cép thanh phd D nguoi
+ Cép toan qudc S nguoi
= S6 T6 Cong doan dat danh hiéu “To cong doan xuat sac” ... t6
» S Can b, doan vién dat danh hiéu “Doan vién xuat sac” ;.. nguoi

V. TRACH NHIEM CUA NGUOI SU DUNG LAO PONG (THU TRUONG),

CONG POAN VA NGUOI LAO PONG

1. Trach nhiém cua nguwoi s dung lao dong (Thu truong)

Giao nhiém vuy, chi tiéu, ké hoach cu thé cho tung td; kiém tra cac bd phan thyc hién theo
chuong trinh, ké hoach d3 dat ra va giai quyét nhiing phat sinh méi sau hoi nghi nguoi
lao dong Phdi hop voi Ban Chép hanh CBCS thyc hién nhiing néi dung da quy dinh
trong “Quy ché dan chu co s6”, i”, “Quy ché ddi thoai” tai noi lam

YE Y

Quy ché cong khai”,
viéc, “Quy ché ph01 hop” va “Thoa udc lao dong tap thé”.

Tao diéu kién thuan loi cho nguoi lao dong hoan thanh t6t nhiém vu duge giao.

Thuc hién day du, kip thoi céc chinh sach nhu: tién luong, tién thuéng, phic lgi cho
nguoi lao dong; Thuc hién cong khai tai chinh, phuc lgi cta don vi.

Tao diéu kién dé Ban Chép hanh CDCS cua don vi hoat dong theo phap luat va bao dam
cho Cong doan thuc hién quyén kiém tra theo cac Piéu 10, 11 va 14 cia Luat Cong Poan
2012; trich ndp 2% kinh phi theo quy dinh cua Luat Cong Poan 2012.

Cung Ban Chap hanh cong doan, mdi hoc ky mot (01) 1an to chirc kiém tra, danh gia két
qua thyc hién Quy ché dan chu va Nghi quyét hoi nghi nguoi lao dong cua don vi; td
chtc d6i thoai véi nha gido, ngudi lao dong, ling nghe phan anh tir 2 phia, rat kinh
nghiém, b6 sung chinh sach, giai phap méi (khong trai luat) va dinh ra nhiing viéc tiép
tuc thuc hién.

2. Trach nhi¢m ciia Ban Chdp hanh cong doan co sé
- Phdi hop véi ngudi six dung lao dong (Thu truong) don vi t6 chirc cac dot thi dua, theo

doi phong trao, so két, tong két kip thoi, van dong toan thé cong doan vién, nguoi lao
d6ng hoan thanh tbt cong tac duoc giao.
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3.

Cung nguoi st dung lao dong (Thu trudng) don vi tham gia quan ly cac hoat dong cua
don vi theo luat Cong doan, thuc hién déy du cac chi tiéu phén dau chuyén mon, chi tiéu
thi dua da dé ra.
Hudng dan, don dbc, kiém tra viéc thuc hién Nghi quyét héi nghi nguoi lao dong.
Phat hién va kién nghi v6i ngudi sir dung lao dong (Thu trudng) cac bién phap giai quyét
dé thuc hién t6t Nghi quyét Hoi nghi.
Ban Chép hanh CDCS c¢6 trach nhiém ban bac, phan cong thanh vién thuc hi¢n quyén
giam sat, kiém tra theo quy dinh cta phap luat.
Phdi hop cling nguoi st dung lao dong (Tha truong) don vi thyc hién nhiing ndi dung da
quy dinh trong “Thoa udc lao dong tap thé”, cham lo cai thién doi séng cho doi ngli
nguoi lao dong.
Dinh ky mdi hoc ky mét (01) 1an Ban Chap hanh cing v6i ngudi sir dung lao dong (Thu
truong) kiém diém, danh gia tinh hinh thuc hién Nghi quyét hoi nghi ngudi lao dong,
Thoa udc lao dong tap thé va phong trao thi dua, thong bao cho toan thé ngudi lao dong
cta don vi duge biét; phéi hop td chirc ddi thoai gitta nguoi s dung lao dong (Thu
truong) va nguoi lao dong cua don vi.

Trdach nhiém ciia nguwoi lao dpng
Doan két, phan dau hoan thanh t6t cac chi tiéu, nhiém vu duoc phan cong trén cuong vi
cong tac ciia minh, gbp phan xay dung don vi phat trién.
Chép hanh day di moi chinh sach, phap luat, quy dinh ctia Nha nuéc, ndi quy lao dong
quy dinh cua don vi.
C6 tac phong giao tiép dung muc, tinh than trach nhiém trong cong tac, gitt viing ky
cuong né nép, dam bao ngay gio cong.
Nang cao tinh chi dong, tinh than tu hoc, tu rén, giit gin va bao vé tai san chung.
Tich cuc phan anh kip thoi tinh hinh thuc hién ctua don vi va déng gop ¥ kién trén tinh
than xay dyng dung noi, dung lic, dung quy dinh.

VI. TRACH NHIEM VA HIEU LUC THI HANH

. Nguoi sir dung lao dong (Thi trudng) don vi va Cong doan cung nhau thoa thuan ky két

Nghi quyét nay; c6 trach nhiém thi hanh nhiing van d¢ da ghi trén. Néu do thiéu tinh than
trach nhi€ém khong thuc hién day du, phai chiu trach nhiém trudc tap thé nguoi lao dong
cua don vi va cap trén.

2. Tap thé nguoi lao dong cta don vi co6 trach nhiém thuc hién dﬁy da ban Nghi quyét nay.

4)

. Thay mat cho Hoi nghi:

¢ Vé dai dién ngudi str dung 10 dong (Thil trudNg) e
¢ Vé dai dién Ban Chép hanh CBCS ettt
Cung ky tén trong ban Nghi quyét nay.

Nghi quyét ndy duoc toan thé Hoi nghi thong qua va ¢6 hiéu lyc ké tir ngdy...../..../20...
cho dén khi c6 Nghi quyét hoi nghi ngudi lao dong maoi.

NGUOI SU DUNG LAO PONG TM. BAN CHAP HANH CPCS
(THU TRUONG) CHU TICH
(Ky tén, ghi ré ho tén, chirc vu va déng ddu) (Ky tén, ghi ré ho tén, chirc vu va dong diu)
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SO GIAO DUC VA BPAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM

THANH PHO HO CHI MINH Poc lap - Tu do - Hanh phuc
TENDON VIt
MAU ‘
Tp. Ho Chi Minh, ngay ... thang ... nam 20....

(Pé tham khdo xdy dung Quy ché
phut hop voi thuc té cua don vi)

QUY CHE ]
THU'C HIEN DAN CHU O CO SO
TRONG HOAT PONG CUA PON VI

Chuong I
NHUNG QUY PINH CHUNG

Piéu 1. Muc dich thye hi¢n dan chii trong don vi

1. Thuc hién tdt nhat, c6 hiéu qua nhét nhiing diéu da quy dinh trong Luat Gido duc,
Quyét dinh 04/2000/QD-BGD&DT ngay 01/03/2000 cua B Gido duc va Dao tao vé ban
hanh quy ché thyc hién dan chu trong hoat dong ctia nha truong va Thong tu
36/2017/BGDDT ciia B Gido duc va Pao tao ngay 28/12/2017 vé ban hanh Quy ché thuc
hién cong khai ddi voi co so gido duc va dao tao thudc hé¢ théng giao duc quéc dan; thuc hién
c6 hi€u qud cac ndi dung quy dinh trong Bo Luit lao dong va Ludt Cong doan 2012 va Nghi
dinh s6 149/2018/ND-CP ngay 07/11/2018 cua Thi tuéng Chinh pha vé thuc hién quy ché
dan chu ¢ co sd tai noi lam viéc.

2. Phat huy quyén lam chii va huy dong tiém nang tri tué ctia nguoi sir dung lao dong,
can bg, gido vién, nhan vién, nguoi lao dong, nguoi hoc trong don vi theo luét dinh, gop phan
xdy dung né nép, trat tu, ky cuong trong moi hoat ddng ctia don vi, thuc hién nhiém vu phat
trién su nghiép gido duc phu hop véi dudng 161, chu truong ciia Pang va luat phap caa Nha
nudc.

Piéu 2. Nguyén tic thue hién din chii ¢ co sé tai noi 1am viée
1. Thién chi, hgp tac, trung thyc, binh déng, cong khai va minh bach.
2. Tén trong quyén va loi ich hop phap ciia nguoi str dung lao dong va ngudi lao dong.
3. Thuc hién dan chi & co s¢ tai noi lam viéc nhung khong dugc trai phap luat va dao
dtrc xa hoi.
Chuong 11
DAN CHU TRONG NOQI BQ NHA TRUONG

Muc 1
TRACH NHIEM CUA NGUOI SU DUNG LAO PONG
Piéu 3. Trach nhiém ciia nguéi sir dung lao dong

1. Quan ly diéu hanh moi hoat dong ciia nha truong, chiu trach nhiém truéc phap luat
va cdp trén vé toan b hoat dong ciia don vi.
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2. Tb chue thuc hién nhting quy dinh vé trach nhiém cua don vi, can bo, gido vién, nhan
vién, nguoi lao dong trong don vi, ciia nguoi hoc, cha me hoc sinh (hodc nguoi giam ho hop
phép cua hoc sinh) trong Quy ché nay.

3. Lang nghe va tiép thu nhitng ¥ kién cta c4 nhan, t6 chirc, doan thé trong don vi thong
qua hop Hoi déng Gi4o duc, sinh hoat T6, hoat dong doan thé Ban Pai dién Cha me hoc
sinh, trao d6i truc tiép clia ca nhén... va c6 bién phap giai quyét theo diing ché d9, chinh sach
hién hanh cua Nha nudc, theo ndi quy, quy ché, diéu 18 ctia don vi va phu hop véi tham
quyén, trach nhiém dugc giao cta ngudi sir dung lao dong.

4. Thyc hién ché d6 hoi hop theo dung dinh ky:

- Hang tuan hop hoi ¥ giita nguoi sir dung lao dong véi Hiéu truong, cac Pho Hiéu
truong.

- Hang thang hop giao ban vdi Bi thu Chi bd, cac T6 trudng, dai dién Ban Chap hanh
Cong doan va Trg ly Thanh nién d€ danh gia viéc thuc hién cong tac thang qua, lang nghe y
kién dong gop tir do dinh ra nhitng cong viéc chu yéu thuc hién trong thang téi.

- [t nhit 1 nam 4 1an hop Hoi déng Giao duc cua don vi.

5. Thuc hién tt cac quy dinh tai Thong tu 36/2017/BGDDT cua B6 Giao duc va Bao
tao ngay 28/12/2017 vé ban hanh Quy ché thuc hién cong khai doi voi co so gido duc va dao
tao thugc h¢ thong giao duc qudc dan; tao di€u kién va thuc hién tot cac ndi dung “3 cong
khai” trong don vi.

(ghi cu thé vao Quy ché din chii co S0 tirng ngi dung cong khai, hinh thicc cong khai,
doi twong cong khai, thoi diém, thoi gian thwc hién cong khai)

6. Thuc hién cong khai cac quyén loi, ché d6, chinh sach va viéc danh gia dinh ky dbi
v&i nha gido, nguoi lao dong, ngudi hoc.

7. Thuc hién nghiém tic nguyén tic tap trung dan chu trong quan 1y don vi. Phéi hop
chdt ché vaéi cac to chuce, doan thé, cac ca nhan trong don vi, phat huy dan chu trong t6 chuc
hoat dong cua don vi. Guwong mau, di dau trong viéc dau tranh chong nhiing biéu hién khong
dan chu trong don vi.

8. Bdo v¢ va gitlr uy tin ctia don vi.

9. Huéng dan, don dbc, kiém tra hoat dong cua cép dudi truc tiép trong vi¢c thuc hién
dan chu va giai quyét kip thoi nhitng kién nghi cua cap dudi theo tham quyén dugc giao.

10. Phdi hop véi to chirc cong doan trong don vi to chirc Hoi nghi ngudi lao dong mdi
nam mat lan theo quy dinh cua Nha nudc; phoi hop to chuc doi thoai theo dinh ky (cu thé
thoi gian, thoi diém to chirc) va cac ndi1 dung quy dinh cta phap luat.

Diéu 4. Noi dung ngudi sir dung lao dong phai cong khai

1. Ké hoach cong tac nam hoc va tinh hinh thyc hién ké hoach cong tac cua don vi,
phong, ban, t0.

2. Noi quy, quy ché va cac vin ban quy dinh khac cua don vi (bao gém: ndi quy lao
dong; quy ché tuyén dung, st dung lao dong; dinh mtrc lao dong; thang, bang luong, quy ché
nang bac luong, quy ché tra luong, tra thuong; trang bi bao ho lao dong, quy trinh sir dung
trang thlet bi giang day, an toan lao dong, v¢ sinh lao dong, bao vé méi trudng, phong chong
chay nd; bao vé bi mat don vi; thi dua, khen thuong, ky luat) lién quan dén nghia vy, quyén
va loi ich hop phap ctia nguoi lao dong.

3. Noi dung Thoa udc lao dong tap thé cua don vi da ky két.
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4. Nghi quyét Hoi nghi nguoi lao dong.

5. Vige trich lap, str dung quy khen thuong, quy phuc loi va cac quy do nguoi lao dong
doéng gop (néu o).

6. Viée trich nop kinh phi cong doan, dong bao hiém xa hdi, bao hiém y té, bao hiém

that nghiép.

7. Tinh hinh thyc hién thi dua, khen thudng, ky luft, giai quyét khiéu nai, t6 cdo lién
quan dén quyén va loi ich hgp phéap ctia nguoi lao dong.

Ghi chii: Nhitng néi dung thudc Piéu 5 Muc I sé dwoc cong khai bang mét trong cdc

hinh thirc sau (don vi lwa chon hinh thirc cong khai, ghi cu thé vao Quy ché dan chi tai don
viva lay y kién thong nhat tai Hoi nghi):

- Niém yét tai don vi.

- Thong tin trén Website cua don vi.

- Théng bdo tai Hoi nghi nguoi lao déng dau nam hoc.

- Théng bdo bang vin ban giri toan thé cdan bg, gido vién, nhén vién, nguoi lao déng.
- Théng bdo cho Té trudng céng doan, Té truong chuyén mon dé théng bdo dén can
bo, gido vién, nhdn vién, nguoi lao dong trong to.

- Théng bdo bang vin bdan cho Ban Chdp hanh Céng dodn co sé don vi.

Muc 2

o TRACH NHIEM, QUYEN HAN
CUA CAN BQ, GIAO VIEN, NHAN VIEN, NGUOI LAO PQNG

Piéu 5. Can bo, gido vién, nhan vién, ngwdoi lao dong trong don vi ¢é trach nhiém

1. Thuc hién cac nhi€ém vu va quyén han ctia nha gido theo quy dinh cta Luat Gido duc.
Cén bg, gido vién, nhan vién, nguoi lao dong chiu trach nhi¢ém trudc phap ludt va nguoi st
dung lao dong vé viéc thi hanh nhiém vu cuia minh.

2. Tham gia déng gop ¥ kién vé nhitng ndi dung quy dinh tai Diéu 6 ciia Quy ché nay.

3. Kién quyét chong nhimg hién tuong bé phai, mat doan két va nhitng hoat dong khac
vi pham déan chu, ky cuong, né nép trong don vi. Trong khi thi hanh nhiém vu ctia minh: can
bd, giao vién, nh~an Vlen,’ nguoi lao dong phai phuc tung su chi dao ctia nguoi st dung lao
dong va huong dan cta cap trén.

) 4, Thl_IC’ hién ding Luat Gido dyc, Bo Luat Lao dong, Lu,é.'[ Cong doa‘m,, Luat thuc hanh
tiét kiém, chong lang phi, Luat thi dua, khen thuéng, Luat khiéu nai, Luat to cdo, Luat thanh
tra... va cac van ban hudng dan thi hanh.

.5 Gitlr gin phém chit, uy tin, danh du cua can b9, gido ‘Vién, nguoi lao dong; ton trong
dong nghiép, phu huynh va nguoi hoc; thuc hién Quy dinh vé dao dic nha gido cua By Giao
duc va Dao tao; bdo v¢ uy tin cua don vi.

] Pitu 6. Noi dung can bd, gido vién, nhin vién, ngudi lao dong dwge tham gia ¥
kién

1. Xay dung, sua d6i, bd _sung ndi quy, quy ché va cac vian ban quy dinh khac cua don
vi lién quan dén nghia vu, quyén va loi ich hop phap ctia ngudi lao dong.

2. Xay dung, stra do;, b6 sung thang luong, bang luong, dinh muc lao dong; dé xuét noi
dung thuong lugng tap the.
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3. Dé xuat, thyc hién giai phap tiét kiém chi phi, ning cao chét luong giang day, hiéu
qua cong tac, cai thién diéu kién 1am viéc, bao vé moi truong, phong chéng chay nd.

4. Cac ndi dung khac lién quan dén quyén va nghia vu cta ngudi lao dong theo quy
dinh cua phap luat.

Ghi chii: Céc viéc néu trén dwoc ldy y kién chii yéu théng qua qud trinh t6 chirc Hji
nghi nguoi lao dong dau nam hoc hodc dw thao van ban dua vé To Cong doan, To Chuyén
mon, Phong/ Ban/ Khoa .... dé doan vién, nguoi lao dong tham gia y kién.

Piéu 7. Noi dung can bd, gido vién, nhan vién, ngudi lao dong dwoc quyét dinh

1. Giao két, thoa thun stra doi, bd sung, cham dit hgp dong lao dong theo quy dinh cua
phap luat.

2. Gia nhap hoac khong gia nhap td chure dai dién tap thé lao dong tai co so.
3. Tham gia hodc khong tham gia dinh cong theo dung quy dinh ctia phép luat.

o4 Biéu quyét ndi dung thuong luong tap thé da dat duoc theo quy dinh cua phép luat;
bi€u quyét ndi dung Nghi quyét Hoi nghi ngudi lao dong.

5. Céc nd1 dung khac theo quy dinh cta phap luat.

Di¢u 8. Noi dung can bd, gido vién, nhan vién, ngudi lao dong dwogc kiém tra, giam
sat

1. Viéc thyc hién hop déng lao dong va thda udc lao dong tap thé.

2. Vige thue hién ndi quy lao dong, cac quy ché va cac vin ban quy dinh khac ctia don
vi lién quan dén quyén va loi ich hop phap cua nguoi lao dong.

3. Viéc str dung quy khen thuong, quy phuc loi, cac quy do nguoi lao dong dong gop.
) 4. Vi¢c trich ndp kinh phi cong doan, dong bao hiém x4 héi, bao hiém y té, bao hiém

that nghi¢p ctia nguoi st dung lao dong.

5. Viéc thyc hién thi dua, khen thuong, ky luat, giai quyét khiéu nai, t6 céo lién quan
dén quyén va loi ich hgp phéap ctuia nguoi lao dong.

6. Viéc thuc hién Nghi quyét Hoi nghi nguoi lao dong.

Diéu 9. Poi thoai tai noi lam viéc

1. Béi thoai tai noi 1am viéc duoc thuc hién théng qua viéc trao doi tryc tiép giira nguoi

lao dong va nguoi su dung lao dong hodc gitra dai dién tap thé lao dong v6i nguoi st dung
lao dong. Pdi thoai tai noi 1am viéc duoc thyc hién dinh ky hodc khi mot bén c6 yéu cau.

2. Noi dung d6i thoai, s6 lugng, thanh phan tham gia d6i thoai, thoi gian, thoi diém doi
thoai, quy trinh t6 chirc ddi thoai thyc hién theo Quy ché dan chu & co so tai noi lam viéc cla
don vi. Thoi diém t6 chirc ddi thoai dinh ky tring véi thoi diém t6 chirc Hoi nghi nguoi lao
dong thi khong phai t6 chic dbi thoai dinh ky.

Muc 3

NHUNG VIEC NGUOI HQC, CHA ME HQC SINH
(HOAC NGUOI GIAM HQ HQP PHAP CUA HOC SINH)
PUQC BIET VA THAM GIA Y KIEN
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Piéu 10. Nhirng viéc ngudi hoc dwore biét
1. Chu truong, ché d6 chinh sach ctia Nha nudc, cia Nganh va nhimg quy dinh cua don
vi doi voi nguoi hoc.

2. Ké hoach tuyén sinh, ké hoach dao tao ctia don vi hang nam.

3. Nhitng thong tin c6 lién quan dén hoc tap (két qua giang day, hoc tap, két qua thi tot
nghiép, thi hoc sinh gidi, thi vao Pai hoc, Cao dang), rén luyén, sinh hoat va cac khoan dong
gop.

3. Chu truong, ké hoach td chirc cho nguoi hoc phén dau gia nhap cac td chtrc doan thé
trong don vi.

Piéu 11. Nhing viéc dwoc tham gia y kién
1. Noi quy hoc sinh va nhitng quy dinh cta don vi c6 lién quan dén ngudi hoc.

2. T chirc phong trao thi dua va cac hoat dong khac trong don vi c6 lién quan dén
nguoi hoc.

Piéu 12. Hinh thirc cong khai

Nhirng néi dung trén dugc cong khai ban bac bang nhimg hinh thirc sau (don vi lua
chon hinh thirc cong khai, ghi cu thé vao Quy ché dan chu va lay v kién tai Hoi nghi):

- Niém yet cong khai nhirng quy dinh vé tuyén sinh, noi dung quy ché hoc tap, lich thi,
két qua thi t6t nghiép, thi cao dang, dai hoc, 1én 16p, tiéu chuan danh gia xép loai hoc sinh,
khen thuong va ky luat; niém yét cong khai hoc phi, cic khoan thu khac; thong tin trén
website cia don vi.

- Pinh ky it nhét trong nam hoc 3 lan t6 chirc Hoi nghi cac bac cha me cua hoc sinh dé
thong bao ké hoach va nhiém vy ndm hoc, trach nhiém cua cac bac cha me, sy phoi hop gitta
don vi v6i gia dinh nguoi hoc, thong bao két qua hoc tap, rén luyén ctia nguodi hoc.

- Gido vién chu nhiém Iép 1a dai dién cho don vi td chuc cac hoat dong thyc hi¢n dan
chu tai 16p minh, thuong xuyén ti€p thu va tong hop y kién cua hoc sinh va cac bac cha me
hoc sinh d¢ kip thoi phan anh cho ngudi sir dung lao dong.

- Dat hom thu gdép ¥ hodc hinh thuc gop ¥ khac dé hoc sinh, cac bac cha me hoc sinh
thuan o1 trong viéc dong gop vy kién.

Muc 4

TRACH NHIEM CUA CAC PON VI POAN THE,
TO CHUC TRONG PON VI

Diéu 13. Trach nhiém cia cac doan thé, cac to chirc trong don vi

Nguoi ding dau céac doan thé, cac to chue trong don vi 1a nguodi dai dién cho doan thé,
t0 chirc d6 ¢6 trach nhi€m (can cu thé trach nhiéem Cap uy Chi by, Ban Chdp hanh CDCS,
Ban Chap hanh Doan truong theo cac ngi dung):

1. Phéi hop voi don vi trong viée to chirce, thuc hién thuc hién Quy ché dan chu trong
hoat dong cua don vi.

2. Nang cao chat lugng sinh hoat ctia cac doan thé, cac to6 chirc, dan chu ban bac cac
chu truong, bién phap thuc hién cac nhiém vu cta don vi.
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3. Ban Chép hanh cong doan co s¢ 6 trach nhiém thyc hién chirc nang giam sat viée
thue hién Quy ché dan chu co so, lang nghe ¥ kién cua quan ching, phat hién nhiing vi pham
Quy ché dan chu trong don vi dé dé nghi nguoi sir dung lao dong giai quyét. Ngudi sir dung
lao dong khong giai quyét dugc thi bao cdo Ilén cap c6 tham quyén trong nganh theo phan cip
quan 1y dé xin y kién chi dao giai quyét.

Diéu 14. Trach nhi¢m ciia cha me, ngudi giam hd hop phap va ban dai dién cha me
hoc sinh

1. Ban dai dién cha me hoc sinh c6 trach nhiém t6 chirc thu thap y kién dong gbp cua
cac cha, me hoc sinh dé cung don vi gidi quyét cac van dé sau day:

- NOi dung cong viéc c¢o lién quan dén sy phoi hop gitra don vi, gia dinh dé giai quyét
nhting viéc ¢ lién quan dén hoc sinh.

- Van dong cac bac cha me hoc sinh thyc hién cic chu truong, chinh sach, ché do ma
hoc sinh dugc hudong hodc nghia vu phai dong gép theo quy dinh.

- Van dong cac bac cha me hoc sinh thuc hién cac hoat dong xa hoi & dia phuong.

2. Cha, me hodc ngudi giam hd hop phap ctia hoc sinh ¢6 thé phan anh, trao doi, gop y
kién truc tiép voi1 don vi, véi gido vién hodc thong qua Ban DPai dién cha me hoc sinh vé
nhting van dé lién quan dén cong tac gido duc trong don vi.

Chuwong III
TO CHUC THUC HIEN

1. Nguoi st dung lao dong cé trach nhiém ban hanh Quy ché dan chu ¢ co s¢ tai don vi
dé dam bao thuc hién dung theo quy dinh, Quy ché dan cha & co so tai don vi phai co su
tham gia ¥ kién cua t6 chirc dai dién tap thé lao dong tai co s va duoc phd bién cong khai
dén nguoi lao dong trudce khi thuc hién.

2. Quy ché nay duoc xem xét, stra ddi bd sung theo Nghi quyét ctia Hoi nghi ngudi lao
dong hang nam. Cac ca nhén, to chirc, doan thé trong don vi thuc hién tot Quy ché nay sé
dugc khen thudng, vi pham s€ bi xur 1y theo quy dinh.

Quy ché nay da dugc biéu quyét thong qua tai Hoi nghi nguoi lao dong don vi
........................... nam hoc 20... - 20... ngay ..../..../20.... va ¢6 hiéu luc ké tir ngay
ngudi sir dung lao dong ky Quyét dinh ban hanh.
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SO GIAO DUC VA BPAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc lap - Tu do - Hanh phuc
TENDON VIt

MAU

(Pé tham khdo xdy dung Thoa wdc
phut hop voi thuc té cua don vi)

Tp. Ho Chi Minh, ngay ... thang ... nam 20....

THOA UOGC LAO PONG TAP THE

Can ctr n41 dung quy dinh cua Bo luat Lao dong, Luat Cong doan 2012 va cac Nghi
dinh s6 43, 44, 46 ngay 10/05/2013; Nghi dinh s6 49 ngay 14/05/2013 cua Chinh phu quy
dinh chi tiét thi hanh Diéu 10 Luat Cong doan va quy dinh chi tiét thi hanh mét s6 diéu cua
Bo luat Lao dong vé thoi gian lam viéc, thoi gid nghi ngoi, an toan lao dong, vé sinh lao
dong va tién luong;

Can ctr Nghi dinh s6 05/2015/ND-CP ngay 12/01/2015 ciia Chinh phu quy dinh chi tiét
va hudéng dan thi hanh mot s6 noi dung cua Bg Luat lao dong;

Can cr Nghi dinh s6 149/2018/ND-CP ngay 07/11/2018 ctia Chinh phu quy dinh chi
tiét khoan 3 diéu 63 ctia Bo luat Lao dong vé thuc hién Quy ché din chu & co sé tai noi lam
viéc;

Can ct Thong tu s6 23/2015/TT-BLDTBXH ngay 23/6/2015 va Thong tu sb
29/2015/TT-BLDTBXH ngay 31/7/2015 cua Bo Lao dong - Thuong binh va Xa hdi;

Can ctt Huéng dan sé 32/2007/TTLT - BLDTBXH - TLDLDVN ngay 31/12/2007 cua
B6 Lao dong - Thuong binh va Xa hoi va Tong Lién doan Lao dong Viét Nam ve hudng dan
t0 chirc hoat dong cua hdi nghi ngudi lao dong;

Thyc hién huéng dan lién tich ) ngéy o 20:.. cua S¢& g}iéq duc va Pao tao
va Cong doan nganh Gido duc Thanh phdé H6 Chi Minh vé Hudng dan t6 chirc Hoi nghi
nguoi lao dong nam hoc 2019 - 2020;

Can ctr cac ndi dung thuong lugng gitra mot bén la Ban Chép hanh CDCS va mot bén
la nguoi s dung lao dong don vi ..........ooeinalll. da duogc cac To, Khoi, Phong, Ban thong

nhé‘t thong qua trong cac Hoi nghi nguodi lao dong ctia don vi nam 20... /nam hoc 20... — 20....
(bicu 45, Chuong V B§ luat Lao dong);

Hom nay, ngay .../.../20.. . taidon vi: ..., ,

- Mot bén 12 Ong (Ba): oo , Chu tich CDCS dai dién nguoi lao dong
- Mot bén 12 Ong (BA): oo , ngudi st dung lao dong (Giam déc, Tha trudng
don vi)
DPong y ky két “Thoa udc lao dong tap thé” ctia don vi ...................... , tr ndm hoc
20.... — 20.... v6i1 cac ndi dung nhu sau:

I. VE VIEC LAM VA PAM BAO VIEC LAM

Can ct ndi dung Chuong III (tur Diéy 15 dén Di‘éu 49) vé Hop dong lao dong va Chuong
VI (tr Bi€u 59 dén Diéu 62) vé hoc nghé, dao tao boi dudng nang cao trinh do, k¥ nang nghé
cua Bo Luat lao dong 2012.
Thdng nhat quy dinh nhu sau:
= Ché do hoc viéc: ... (ghi néi dung hét SUC Clt the)...eee.
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Ché d6 thir viéc (tir Diéu 26 dén Diéu 29): ... (ghi néi dung hét sirc cu the...........

Hop dong 1a0 dong: .......oooveveeeeeeean. (ghi ndi dung hét sirc cu thé viéc thuc hién HDLD
theo Nghi dinh 44/2013/ND-CP ngay 10/05/2013 cua Chinh phu quy dinh vé

Hoc tdp nang cao tay nghe, dao tao chuyén moén nghiép vu: ...(ghi noi dung hét sirc cu
the) oo
Nhitng nguyén tac chuyén ngudi lao dong lam viéc khéc: ... (ghi néi dung hét sirc cu
the) oo

II. VE THOI GIAN LAM VIEC, THOI GIO NGHI NGOI (Piéu 69 Chuong VII Bo luét

Lao dong)
Trén co s& quy dinh cia Nghi dinh 45/2013/ND-CP ngay 10/05/2013 ctia Chinh phu quy

dinh chi tiét thi hanh mot s6 diéu ciia Bo Luat lao dong vé thoi gian lam viée, thoi gid nghi
ngoi, an toan lao dong, v¢ sinh lao dong.

Théng nhat quy dinh nhu sau (cdn cu thé doi véi timg cong viéc ciia ngwoi lao dong nhue:

GV, NV, Phuc vu, ..., cac chuiec danh khac .....):

Do dai lam viéc trong ngdy, trong tuan: ... (ghi ndi dung hét sirc cu thé) ...
S tiét quy dinh trong tuAN: ..o (ghi ngi dung hét sirc cu thé) ...
Ngay nghi hang tuan, ngay nghi &: ... (ghi ngi dung hét sirc cu the) ...

S6 ngay nghi phép nam ké ca thoi gian di duong: .......(ghi ndi dung hét sirc cu thé) ...
Nghi viéc riéng c6 luong (ma chay, cudi xin): ......... (ghi néi dung hét sitc cu thé) ...

Nhiing truong hop lam thém gio: ban dém, ngay nghi, ngay 18, ché do chi tra cu thé:
........................................... (ghi néi dung hét sirc cu thé) ...

Nghi 6m, thai san (ké ca trudng hop chong duoc nghi khi vo sinh con): ... (ghi
ngi dung hét sirc cy thé) ...

. VE TIEN LUONG, TIEN THUONG, PHU CAP: Trén co sé ndi dung quy dinh cta

Nghi dinh 49/2013/ND-CP ngay 14/05/2013 cua Chinh phu quy dinh chi tiét thi hanh
mot sO dicu cua BO Luat lao dong vé tién luwong: (ghi that cu thé)

Quy dinh Thang bang luong, bac lwong, mirc luong t6i thiéu.

Céc bién phap dam bao luong thuc té, lvong khoan, lwong san pham (d6i voi don vi
SXKD) cua don vi.

Thot gian va diéu kién nang luong (dung han, trudc han) - can quy dinh cu thé dé dé kiém
tra, doi chiéu viéc thuc hién).

Quy dinh vé thanh toan tién phép nam, tién tau Xe .............

Tién thudng: (c6 quy ché ré rang vé tién thuéng: ddt xudt, dinh ky, chat luong, 16, tét,
hodn thanh nhiém vy, virgt chi tiéu dé ra, dwoc khen thu"ang cdp cao ...)
Quy dinh cac loai phu cAp: (thu hit, tham nién, chuyén can, trach nhiém, ky thudt, day
nghé ...)
Dinh mirc lvong san pham (d/v Cty SXKD) sao cho dam bao dugc murc thu nhap binh
quan. Néu 1am vuot phai c6 tién luong khuyén khich ting san pham.
Khi gia ca thi truong tang cao, can thong nhat bién phap bu luong, bu xang dau (XNSX
c6 thé diéu chinh nang don gia tién lwvong san pham), phu cip kho khin.
Cach thanh toan tién phép nam: khi nao thanh toan ....? Muc ... d/nguoi hay cho
chuyén nam sau ? Phuong thirc thanh toan tién tau xe ? to1 da 1a bao nhiéu ?
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IV.

PINH MUC LAO PONG

1. Péi véi cong ty SXKD

Dinh mtrc thu binh quan, ddm bao twong ng mutrc luong thuc tra @ ...
Bién phap khoan tong hop ca lao dong va vat tu T
Quy dinh vé cong nhan hoan thanh, khong hoan thanh dinh mic < ...

2. Doi voi don vi trwong hoc: can quy dinh 1o, trong s cac ndi dung sau:

S4 hoc sinh, sb tiét dang 16p, s6 bai cham, sb bai kiém tra D e
Céc loai hd so s6 sach S
Céc quy dinh sinh hoat chuyén mon, chi tiéu bd mon, chi tiéu 1én 10’p, chi tidu tot nghiép,
chi tiéu kha gioéi, chi tiéu dau Pai hoc .. D s
Quy dinh vé viét sang kién, lam dé tai nghlen ctru khoa hoc S
bang ky thi dua ca nhan, tap tl}é (theo Nghi dinh sé 91/2017/ND-CP ciia Chinh phii quy
dinh chi tiét thi hanh mot so diéu cua Ludt Thi dua, Khen thuon ) : ...
Quy dinh dbi véi cac truong hop khong hoan thanh céc chi tiéu, nhiém vu cua don vi.
(Tuy theo thoa thudn cua don vi, nhwng khong dwoc trai ludt) S

V. VE AN TOAN LAO PONG - VE SINH LAO PONG

VI

T6 chirc kham stc khoe 1 1an/ nim vao thoi gian: ... muc kham: ... 9/ ngui.
(gom chup X quang phoi, do dién tim, thu mau, siéu am .. can cu thé); kham phu khoa,
siéu dm nhil anh, lodng xuong dinh ky 1 1an/ ndm, murc ho tro: ... 9 nguoi.

Trang bi dong phuc GV, NV, Phuc vy, cac trang bi co yéu cau vé an toan vé sinh lao
dong cho NV phuc vy, NV k¥ thuat thiét bi, thi nghiém, cong nhan xuéng SX.

Céc trang bi an toan phong chéng chy nd, an toan dién, an toan lam viéc trén cao ...
theo quy dinh.

An toan vé sinh thuc pham, theo quy dinh.

Phan loai’nguc‘)"i lao dong lam ’ViéC 0 mdi trudong nguy hiém, doc hai dé dé nghi duogc
huong ché do boi dudng, phu cap doc hai theo quy dinh.

VE BAO HIEM XA HOQI, BAO HIEM Y TE, BAO HIEM THAT NGHIEP (Cdc nji
dung quy dinh cua B¢ ludt Lao dong 2012; cdc ngi dung quy dinh cua Ludt BHXH 2006;
Ludt BHYT va Nghi dinh 152/CP cua Chinh phu vé thuc hién lugt BHXH)

Thyc hi¢n ché 46 BHXH, BHYT, BHTN bit budc theo Ludt: chi tiéu 100% nguoi lao
dong c6 HDLD tur 3 thang trd 1€n phai ¢6 s6 BHXH, BHYT. Quy dinh cu thé muc thu
ndép BHXH, BHYT.

Truong hop HP thoi vu duéi 3 thang nguoi su dung lao dong va nguoi lao dong thoa
thuan thyc hién BHXH tu nguyén, nhung néu tiép tuc ky HDLD thi phai thuc hién
BHXH bat budc.

Quy dinh cy thé thoi gian lam 50, thoi gian cdp nhat, chot sb, tra s khi thoi viée.

Quy dinh cu thé tra trg cAp thoi viéc theo phap luat (thoi gian chi tra, mikc chi trd cac ché
do...)

VII. HOAT PONG CONG DPOAN (cin cir Chuong XIII Bé luGt Lao déng 2012, Chuong

1V Lugt Cong doan 2012 va Nghi dinh 43/2013/ND-CP ngay 10/05/2013 cua Chinh
phii quy dinh chi tiét thi hanh Piéu 10 Ludt Cong doan 2012 vé quyén, trach nhiém ciia
Céng doan trong viéc dai dién, bdo vé quyén, loi ich hop phdp, chinh ddng ciia nguwoi
lao dong)
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V1

IX.

X.
1.

Cong doan co so thuc hién nhiém vu theo Piéu 18 CDVN, ¢6 Quy ché hoat dong ctia Ban
Chép hanh CDCS.

Nguoi st dung lao dong (Thu truong) don vi c6 trach nhiém hang thang trich nop 2%
kinh phi (tor quy tlen lwong lam can cur dong bao hiém x3 hoi cho ngudi lao dong. Quy
tién luong nay la tong muc tién luong cia nhiing nguoi lao dong thude dbi tuong phai
dong bao hiém xi hoi theo quy dinh ciia phap luat vé bao hiém xa hoi) cho Cong doan
cap trén co s theo quy dinh tai Khoan 2, Diéu 26, Chuong IV Luat Cong doan 2012;

Can ctr quy dinh tai Chuong III va IV (tir Didu 20 dén Diéu 25): B tri thoi gian hop ly
dé can bo CDCS tham gia sinh hoat, hoi hop, thoi gian nay khong tinh trir vao tién luong
ctia can bdo CDCS (Khong bo tri lich day ciia can by CPCS vao ngay thir tw hang tudn).

I1. POI THOAI TAI NOI LAM VIEC, THUONG LUQNG TAP THE
(Can cir Muc 1, 2 Chuong V Bo Quét lao dong 20]2, va Nghi dinh s6 149/2018/ND-CP
ngay 07/11/2018 cua Chinh phu vé thuc hién Quy ché dan chu co so)
Ghi cu thé ndi dung ddi thoai tai noi lam viéc (4 Piéu 63 dén Diéu 65 Bg Ludt lao djng
2012) va ndi dung thuong lugng tap thé (tur Diéu 66 dén Piéu 72 By Ludat lao dong 2012)
Chu ¥ ndi dung doi thoai, tién hanh doi thoai dinh ky, trach nhi¢m cia Cong doan va
nguoi su dung lao dong can néu hét strc cu thé.
Tuan thit myc dich thuong lugng, nguyén tic thuwong luong, quyén yéu cau thuong
luong, dai dién thuong luong, ndi dung, quy trinh thuong lugng va trach nhiém cua t6
chic Cong doan trong thuong lugng tap thé.
VE PHUONG THUC GIAI QUYET TRANH CHAP LAO PONG
(Can civ cac néi dung quy dinh tir Piéu 194 dén Piéu 208, Chwong XIV B¢ ludt Lao
dong 2012)
Tham quyén va trinh tu giai quyét tranh chap lao dong dugc phan dinh theo:

- Tranh chép lao dong ca nhan (thudc Muc 2: tir Piéu 200 dén Piéu 202).

- Tranh chép lao dong tap thé (thuéc Muc 3: tir Diéu 203 dén Diéu 208).
Cac phuong thirc giai quyét tranh chap lao dong - khiéu nai: noi giri don, gui cho ai? Ai
nhén don? Ai thy ly? Ai tra 16i? Khi nao? O dau? Thoi gian tra 16i don thu? (ghi that cu
thé)
CAC THOA THUAN KHAC
Phiic lgi: Cham lo thém cho nguoi lao dong: tién phu cap, truot gia, phu cip xang dau, hd
trg 20/11, 18 1/5, 2/9, tét dwong lich, tét m lich, cong tac phi, tham quan du lich, nghi
dudng .. (tat ca phdi c6 quy dinh cu thé, phaz diege sw ban bac nhdt tri ciia nguwoi sir - dung

lao déng, dwoc dwa ra thdo ludn va thong nhdt trong Hoi nghi nguoi lao déng cdp To,
Phong, Ban, Phan xuong SX).

. Hiéu hy: thong nhét quy dinh cu thé vé ché do tham héi véi nhitng trudng hop thim dam

tang ban than, nguoi phdi ngau, tr than phy miu; ddm cudi cta ban than GV, NV don vi;
tham bénh, tham ngudi lao dong mdi sinh con, mirng sinh nhét....

. Bira an: sang, trua, gitra ca, an t0i: tuy theo quy mo don vi, tinh chat cong viéc, yéu cau

cuia nguoi lao dong ma 2 bén ban bac thoda thuan.

. Cac hoat dong vin thé my: (tai don vi va bén ngoai) quy dinh cu thé theo thoa thuan cia

hai bén.

. Ngudi sir dung lao dong déng: Bao hiém tai nan, Bao hiém nhén tho.
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XI. PANG KY THOA UOC LAO PONG TAP THE

Ban “Thoa udc lao dong tap thé” nay duogc lap thanh 05 (nam) ban, c6 gia tri nhu nhau

va trong vong 10 (mudi) ngay ké tir ngay ky két, thoa wéc phai duoc ding ky truc tiép
(khéng goi bang dwong buw dién) ai: ............cccooiiiii i

So LD-TB va XH (theo Kh.1, D.75 B¢ luat LD 2012) hoac Phong...... : 1 ban
T6 chirc B/D nguoi st dung lao dong néu nguoi sir dung lao dong 1a thanh vién : 1 ban
Nguoi su dung lao dong : 1 ban
Ban Chap hanh cong doan co s : 1 ban
Ban Chap hanh cong doan cép trén quan 1y truc tiép : 1 ban

XII. HIEU LU'C CUA THOA UGC LAO PONG TAP THE

(Piéu 76, Chwong V Bé ludt Lao dong 2012)

Théa ude lao dong tap thé nay c6 hiéu lyc trong thoi han : ... (tir I dén 3 nam) ... , ké
tir ngay .../.../20....(néu la Théa wéc lao dong tap thé dwoc ky két lan dau tién thi c6 thé ky
voi thoi han duoi 1 nam).

Trong qua trinh thyc hién, tuy theo tinh hinh thyc té va yéu cau cia phap luat, cta nguol
LD, nguoi st dung LD, Ban Chip hanh CDCS tiép tuc thuong lugng, dy thao sua d6i bd
sung, dy thao moi va tién hanh cic quy trinh thuong lugng dé dua ra Hoi nghi nguoi lao
dong quyét dinh (cu thé Piéu 77, Chwong V Bé Ludt lao déng 2012 vé sita doi, b6 sung
Théa wéc lao ddng tap thé).

Trong vong 03 (ba) thang trudc ngay Thoa udc lao dong tap thé hét hiéu lyc, Ban Chip
hanh cong doan co sd va nguoi sir dung lao dong (Thu trudng, Giam doc) don vi co thé
thwong luong dé kéo dai thoi han ctia Thoa wéc lao dong tap thé hoic ky két Thoa ude
lao dong tap thé moi.

Khi Théa uéc lao dong tap thé hét han ma hai bén van tiép tuc thuong lugng thi Thoa
udc lao dong tap thé cii van dugc tiép tuc thyc hién trong thoi gian khong qua 60 ngay.

(Viéc ky két Thoa woc lao dong tdp thé chi dwoc tién hanh khi biéu quyét cia Hoi nghi
nguoi lao dong co trén 50% so nguoi lao dong tan thanh ban du thao).

Dai di¢n ngudi sir dung lao dong Dai di¢n ngudi lao dong
TM. HOI PONG QUAN TRI TM. BAN CHAP HANH CDCS
CHU TICH (GIAM POC/ THU TRUON G) CHU TICH
(Ky, ghi rd Ho, tén va déng ddu) (Ky, ghi ¥é Ho, tén va dong dau)
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CONG DOAN NGANH GIAODUC ~ CQNG HOA XA HQI CHU NGHIA VIET NAM

THANH PHO HO CHI MINH Poc lap - Tu do - Hanh phic
CDCS...ooee
MAU Tp. Ho Chi Minh, ngay ... thang ... nam 20....

(Pé tham khao xdy dung Bién ban
phu hop voi thuce té cua don vi)

BIEN BAN
Lay y kién tap thé lao dong vé ndi dung Théa wéc lao dong tap thé

1. Tong s6 can b, gido vién, ngudi lao dong ciia don vi: ...... nguoi
2. Phuong thic 13y ¥ kién:

- Lay y kién toan thé can bg, gido vién, nguoi lao dong (cong nhan vién chirc va lao dong)

thong qua chir ky : |:|
- Lay ¥ kién toan thé can bo, gido vién, nguoi lao dong (cong nhan vién chic va lao dong)
thong qua biéu quyét : |:|
3. S6 luong ngudi dugc 13y ¥ kién D ... hguoil

4. S5 ngudi tan thanh ndi dung Thoa wée lao dong

tap thé cta don vi D nguoi
Tyle ... %

5. S6 nguoi khong tan thanh ndi dung Thoa udce
lao dong tap thé cta don vi D ... hguoil
Tyle : ... %

6. Nhitng diéu khoan khong tan thanh:

Xac nhan cia dai di¢n BCH Cong doan Nguoi viét bién ban
(Ho va tén, chirc danh, ky tén, dong dau) (Ho tén, chirc danh)
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SO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM

THANH PHO HO CHI MINH Péc 1ap - Tw do - Hanh phiic
TENDON VI
Piachi: . ...,
Dién thoai : ..o Tp. Ho Chi Minh, ngady .... thang ... nam 20....

MAU

(Dé tham khdo xdy dung Ban ding ky
y dung g
phut hop voi thuc té cua don vi)

DANG KY
Théa wéc lao dong tap thé

Chung t6i gdm co:

1. Pai dién nguoi str dung lao dong: (Ho tén, chiic vu)

2. Pai dién tap thé lao dong: (Ho tén, chirc vu Chu tich Cong doan co s6)

Di ky két thoa udc lao dong tap thé ngay ... thang ... nam 201...

- Xay dung théa udc lao dong tap thé 1an dau |:|
- Xay dung thdéa udc lao dong tap thé sira d6i, bd sung |:|
- Gia han théa udc lao dong tap thé |:|
Dé& nghi dugc dang Ky tai ......ooovvveiieiiieeeinn. ., S¢ Lao dong - Thuong binh va

Xa hoi Thanh phdé HO Chi Minh. Tai liéu dang ky gdm co théa udc lao dong tap thé va
mot bién ban lay y kién tap thé lao dong.

Dai dién nguoi sir dung lao dong Pai dién tap thé lao dong
(Chirc vu) (Chure vu)
(Ky, ghi 6 ho tén va déng diu) (Ky, ghi ré ho tén va déng ddu)
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SO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM

THANH PHO HO CHI MINH Poc lap - Tu do - Hanh phic
TENDON VI ..couuverrnnnnnnnn.
S6: ... /QD-........ Tp. Ho Chi Minh, ngay ... thang ... nam 20...
MAU

(Pé tham khdo xdy dung Quyét dinh
phut hop voi thuc té ciua don vi)

‘ QUYET DINH
Ve viéc ban hanh Quy ché doi thoai dinh ky
tai don Vi ..ovoerennnnenn.

NGUOI SUDUNG LAO PONG (hoiic CHU PAU TU) PON VI ..........

_ Can cir Nghj dinh s6 149/2018/ND-CP ngay 07/11/2018 ciia Chinh phii vé& viéc Quy dinh
ve thuc hién Quy ché dan chu co s¢ tai noi lam viéc;
Cin c&t Quyét dinh s6 ... /QD-UBND ngay ... thang ... ndm ..... ciia Uy ban nhan dan

Thanh phd Ho Chi Minh vé cho phép thanh 14p don Vi ......ooooooiioioeooeeeeoeeeeeeeceeeeee :
va Quyét dinh so ... /QD-UBND ngdy ... thang .... nam ...... ciia Uy ban nhan dan Thanh phd
Ho Chi Minh vé cho phép d6i t8n dON Vi ooooooooiiiiooeeoeeeeeeeeeeeeeeeeeeeeeeee thanh don vi
.................................................................... (néu co);

Cén ctr Quyé't’din‘h O ... /QD-SGDDT ngdy ... thang ... nam ... cia So Giao duc va
bao tao Thanh pho H6 Chi Minh vé viéc cong nhan H1 dong quan tri (hoac Chu dau tu) don
VL o ;

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché dbi thoai tai don vi gom ........ Chuong
va .. bicu.

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky ban hanh.

Diéu 3. Thu truong, Ban Chép hanh Cong doan co s0, cac Té truong (bd phan) chuyén mén,
T6 truong Cong doé’n, va toan thé can b, gido vién, nhan vién cta don vi chiu trach
nhi€ém thi hanh Quyét dinh nay./.

NGUOI SUDUNG LAO PONG

hoic CHU PAU TU
(Ky, ghi 16 ho tén va déng diu)

Noi nhdn :

- Ban Thudng vy CDGDTP (dé bao c4o)

- Chi bg don vi (néu co) (dé béo cao)

- Hbi dong quan tr (dé theo dbi)

- Thu trudng (dé phdi hop thuc hién)
- Ban Chip hanh CDCS (dé phdi hop thuc hién)

- Céc To truong CM, CD (dé phéi hop thyc hién)
- Niém yét van phong
- Luu van thu
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SO GIAO DUC VA BPAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Péc 1ap - Tw do - Hanh phiic
TENPONVI:......................

Tp. H6 Chi Minh, ngay ...... thang ...... nam 20.......

QUY CHE POI THOAI PINH KY

TAIDON VI ...ooiiviiiieeiiieeeeenneeeennne
(Ban hanh kém theo Quyét dinh s6 ...... ngay .../ ... /20..... ctia don Vi................... )
Chuong I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh va d6i twong ap dung
1. Quy ché nay quy dinh muc dich, hinh thirc, ndi dung dbi thoai tai don vi.
2. Ho1 dong quan tri (nguoi st dung lao dong), Ban Chap hanh coéng doan co s (Pai dién

tap thé nguoi lao dong) va toan thé can bo, giao vién, nhan vién (nguoi lao dong) cung co
nghia vy tham gia ddi thoai nham thuc hién tdt Quy ché dan chu co so tai don vi.

Piéu 2. Muc dich va hinh thirc ddi thoai
1. Béi thoai tai don vi nham chia sé thong tin, tang cuong sy hiéu biét gitra H6i dong quan
tri truong (nguoi su dung lao dong) va toan thé can bo, giao vién, nhan vién (ngudi lao
dong) dé xdy dung mbi quan hé lao dong hai hoa, 6n dinh, tién bo tai don vi.

2. Ddi thoai tai don vi duoc thuc hién thong qua vi¢e trao ddi truc tlep gitta nguoi lao dong
v6i nguoi sir dung lao dong hodc giira Pai dién tap thé lao dong véi nguoi sir dung lao
dong, dam bao viéc thyc hién Quy ché dan chu co s6, tao su dé)ng thuan trong ndi bg va
dam bao yéu cau phat trién bén ving.

) Chuong I1
TO CHUC POI THOAI TAI BPON VI

Piéu 3. Noi dung ddi thoai tai don vi
1. Tinh hinh phat trién cta don vi trong thoi gian qua, viéc td chtrc trién khai thuc hién céc
chi dao ctia cép trén vé chi tiéu nhiém vy nim hoc.
2. Viéc thuc hién cac quy dinh cta phéap luat vé hop ddng lao dong, ndi quy lao dong, cac
quy ché (dan chu, cong khai, chi tiéu ndi b, phdi hop) va cac cam két, thoa thuan khac
tai don vi.
3. Piéu kién lam viéc cta can b, gido vién, nguoi lao dong don vi.
4. Yéu cau cua can bd, gido vién, nguoi lao dong don vi; ciia Ban Chép hanh cong doan co
sO voi nguoi st dung lao dong (Thu truong) don vi.
5. Yéu cau ctia ngudi sir dung lao dong (Thu truong) don vi v6i can b, giao vién, ngudi lao
dong, Ban Chép hanh cong doan co so.
6. Cac ndi dung khac ma ca hai bén cung quan tam.
Diéu 4. Trach nhiém t6 chirc ddi thoai dinh ky tai don vi
Déi thoai dinh ky tai don vi do ngudi st dung lao dong (Thu truong) chu tri, phéi hop
voi Ban Chép hanh coéng doan co s¢ don vi (T chirc dai dién tap thé nguoi lao dong) thuc
hién mdi quy 1 1an (hodc 2 lan/ ndm hoc). Thoi diém t6 chirc, néu thyc hién theo timg quy
(quy dinh cu thé thoi gian cua mdi quy) hodc két hop véi t6 chirc Hoi nghi nguoi lao dong va
so két hoc ky I (néu t6 chire 2 1an/ ndm hoc); dé trao doi, thao ludn cac ndi dung quy dinh tai

Diéu 64 Bo luat Lao dong 2012; hodc duoc t6 chirc dot xuat theo yéu cau ciia modi bén.
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1. Trach nhi¢m cta nguoi st dung lao dong (Thu trudng)
- BO tri dia diém, thoi gian va cac diéu kién vat chét cn thiét khac bao dam cho viée thyc
hién doi thoai.
- Truc ,tiép hodc ctr thanh vién dai dién cho ngudi st dung lao dong (Thu truéng) tham
gia doi thoai.
2. Trach nhiém cua Ban Chép hanh cong doan co s& (Té chtrc dai dién tap thé nguoi lao
dong)
- To chjrc bau cac thanh vién dai dién cho tap thé can bo, gido vién, nguoi lao dong tham
gia doi thoai tai don vi.
- Phdi hop véi nguoi str dung lao dong (Thu truong) to chirc thuc hién ddi thoai dinh ky
tai don vi.

Diéu 5. S6 lwong, thanh phin, tiéu chuin thanh vién tham gia déi thoai dinh ky
tai don vi
1. M&i bén tham gia d6i thoai quyét dinh sé lugng thanh vién dai dién cia minh tham gia
d6i thoai, s6 luong thanh vién dai dién mdi bén phai c6 it nhat 14 ......... nguoi.
2. Thanh phan tham gia d6i thoai gom:

- Nguoi st dung lao dong (Thu truong) hodc nguoi dai dién dugc nguodi st dung lao
doéng (Thu truéng) uy quyén hop phap va cic thanh vién dai dién cho bén ngudi st
dung lao dong do nguoi str dung lao dong ctr.

- Ban Chép hanh cong doan co s va cac thanh vién dai dién cho tap thé can bo, gido
vién, nguoi lao dong (do Hoi nghi nguoi lao dong bau).

- bai dién can bg, giao vién, nguoi lao dong (duoc Hoi nghi nguoi lao dong bau) tham
gia dbi thoai phai nim bat nhitng khé khan, kién nghi cua doi ngl dé phan anh dén
nguoi su dung lao dong (Thu truong); am hiéu cac ché do, chinh sach, quyén loi cua
d6i ngii, truyén dat lai ndi dung da ddi thoai.

Piéu 6. Quy trinh ddi thoai dinh ky tai don vi
1. Chuan bi néi dung, thoi gian, dia diém va thanh phan tham gia d6i thoai

a) Sau ....... ngdy ké tir ngay két thic 1an ddi thoai trudce lién ké, nguoi st dung lao dong
(Thu truong) va Chu tich cong doan co so tong hop ndi dung va giri yéu cau ddi thoai
cho bén dbi thoai.

b) Trong thoi han ... ngay lam vi¢c ké tir ngay nhan dugc ndi dung yéu cau dbi thoai,
ngudi st dung lao dong (Thu trudng) va Cha tich cong doan co s thong nhét ndi dung,
thoi gian, dia diém, thanh phan tham gia ddi thoai dinh ky tai don vi.

c¢) Trong thoi han ....... ngay ké tir ngdy hai bén thong nhat noi dung, thoi gian, dia diém,
thanh phén tham gia ddi thoai dinh ky tai don vi, nguodi su dung lao dong (Thu trudng)
ra quyét dinh bang vin ban vé to chirc ddi thoai dinh ky. Quyét dinh nay phai duoc gui
dén Chu tich cong doan co so va cac thanh vién tham gia ddi thoai it nhat ....... ngay lam
viéc trude khi dién ra ddi thoai.

d) Nguoi sir dung lao dong (Thu truong) va Chu tich cong doan co s¢ phan cong cac thanh

vién tham gia d6i thoai ciia mdi bén chuan bi ndi dung, sb liéu, tai liéu lién quan cho
ddi thoai.

2. T6 chirc dbi thoai
- Déi thoai dinh ky tai don vi dugc to chirc tai dia diém va thoi gian da théng nhat.
Truong hop nguoi sir dung lao dong (Thu truong) thay doi dia diém, thoi gian do1 thoai
thi phai thong bao cho Chu tich cong doan co s& va cac thanh vién tham gia doi thoai
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biét trude it nhat 01 (mot) ngdy lam viée trude ngay to chic dbi thoai ghi trong quyét
dinh t6 chirc ddi thoai dinh ky.

- Déi thoai dinh ky tai don vi chi dugc tién hanh véi sy ¢6 mat it nhat 2/3 s6 thanh vién
dai dién cho mdi bén. Truong hop cudc ddi thoai khong dit 2/3 s6 thanh vién dai dién
cho mdi bén, nguoi sir dung lao dong (Thu truong) quyét dinh hodn cudc ddi thoai vao
thot gian sau do, nhung thoi gian hodn t6i da khong qua 03 (ba) ngay lam viéc ké tir
ngay t6 chure cudc ddi thoai bi hodn.

- Trong qué trinh ddi thoai, cac thanh vién tham gia ddi thoai ¢ trach nhiém cung cép
thong tin, s6 liéu, tu liéu, trao ddi, thao luan dan cha cac nodi dung ddi thoai.

3. Két thuc dbi thoai

- Nguoi st dung lao dong (Thu truong) va Chu tich cong doan co s¢ cu thu ky 1ap bién
ban cudc dbi thoai. Bién ban can ghi 1d nhimg ndi dung da thong nhat va cac bi¢n phap
td chuc thuc hién, nhting ndi dung chua thong nhét va thai gian tién hanh déi thoai
nhitng n6i dung chua théng nhat hodc béo cio cip trén dé dugc hudng din cu thé. Pai
dién cua hai bén ky tén, dong dau xac nhan ndi dung bién ban. Bién ban cudc ddi thoai
dinh ky tai noi 1am viéc duoc lap thanh 03 (ba) ban c6 gia tri nhu nhau, mdi bén tham
gia ddi thoai luu 01 (mot) ban va mot ban luu tai van thu cia don vi.

- Ngudi sir dung lao dong (Thi trudng) c6 trach nhiém niém yét cong khai bién ban cudc
d6i thoai dinh ky tai van phong, phong gido vién, bang thong tin ndi by hodc trang
thong tin dién tr cia don vi.

Diéu 7. Poi thoai khi mdt bén c6 yéu cau
1. Truong hop mét bén cd yéu cau to chuc ddi thoai thi trong thoi han 10 (muoi) ngay lam
viéc ké tir ngdy nhan duoc ndi dung yéu cau ddi thoai, nguoi su dung lao dong (Thu
truong) co trach nhiém chu tri phdi hop véi Cong doan co so t6 chirc d6i thoai.

2. S6 lugng, thanh phan tham gia ddi thoai va trach nhiém cua cac bén trong t6 chuc dbi
thoai dugc thuc hién twong ty nhu doi thoai dinh ky tai noi lam viéc.

~ Chuong Il
TO CHUC THUC HIEN

Diéu 8. Trach nhiém to chirc ddi thoai dinh ky tai don vi
Nghiém cdm céac hanh vi xdm pham quyén va loi ich hop phap cta ngudi sir dung lao

dong (Thu truong) va can bo, giao vién ngudi lao dong hodc tru dap, phan biét dbi xir voi
ngudi tham gia ddi thoai, nguoi khiéu nai, té cao.

Piéu 9.

1. Nguoi st dung lao dong (Thu trudng), Ban Chap hanh céng doan co s va toan thé can
b(f),’ gido vién, nguoi lao dong don vi co6 trach nhi¢m thuc hi¢n ding cac quy dinh tai quy
ché nay.

2. Quy ché nay dugc xem xét, sira d6i bo sung theo Nghi quyét cia Hoi nghi ngudi lao
dong hang nam.

3. Quy ché nay da duoc biéu quyét thong qua tai Hoi nghi nguoi lao dong don vi
........................... nam hoc 20... - 20... nga‘l}{ veeond120... va co hiéu luc ké tur
ngay nguoi st dung lao dong (Thu trudng) ky Quyét dinh ban hanh./.
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